
How to submit a manuscript to our 
Open Journal System (OJS) in 10 steps! 



Create an account Step 1

Register in OJS



Create an account Step 1

q Write down your contact information, 
choose an username and a password

q Read our privacy statement 
q Click on “Register”



Create an account Step 1

Check your email and validate your account 



Step 2 Log in

test

*****



Step 3 Go to the dashboard



Step 4 Create a new submission



Step 5 Start!

Select the type 
of article that 
you would like 
to submit to 
UJEMI



Make sure you have 
all the documents 
ready for the 
submission and that 
they meet our 
guidelines.

Step 5 Start!

“Save and continue”



Step 6 Upload your documents

Select the article 
component that you 
would like to submit 
(Manuscript, Figure, 

Supplementary material, 
Other)

This message will appear for every file in your submission. You should submit one file at a time. 



Step 6 Upload your documents

Once all the files of your submission appear in this list click “Save and continue”

Click here to add 
another file 



Step 7 Enter manuscript metadata

Make sure you enter the 
information of all the 

authors that contributed 
to the manuscript

Copy and paste the title 
and the abstract of your 
manuscript.
(This should match the 
manuscript submitted in 
the previous step)



Step 8 Finish your submission

Once you have carefully reviewed all the documents and the information provided confirm your submission.



Step 9 Your manuscript has been submitted !



Step 10 Look for a confirmation email 

Please make sure that you have received an email from the OJS platform. Our UJEMI team will contact 
you through the platform, if the message goes to your junk inbox you could miss important emails 
regarding your submission.  



Thank you for submitting your 
manuscript to our journal
If you have a problem regarding your submission please contact any of the members of our team:
https://ujemi.microbiology.ubc.ca/editors


